City of Tempe
P. 0. Box 5002

31 East Fifth Street ) r‘
Tempe, AZ 85280 ’
480-350-8341
www.tempe. gov

Development Services Department
Building Safety Division

ADDRESS/SUITE ASSIGNMENT GUIDELINES

Itis the City of Tempe’s goal to maintain consistency when assigning addresses and suite numbers,
The City's address/suite number standards have been developed to provide reliable access to property
locations, to provide timely response by emergency services, such as medical, police and fire, and to
provide for efficient access to property records and information. All addresses and suite numbers
assigned by the City of Tempe are forwarded to the U.S. Postal Service, Tempe Police and Fire
Departments and ali utility companies. Please refer all questions concerning addressing and suite
assignment to Development Services at 480-350-8341.

ADDRESS ASSIGNMENTS

The Engineering Division of Public Works is responsible for the assignment of new street names,
addresses, and building letters. In order to facilitate processing for new developments, each
undeveloped parcel has been assigned a specific address. As new development or redevelopment
projects occur, two (2) copies of the properly scaled 24" x 36” site plan. showing the site, development
layout. building orientations, and driveway locations shall be submitted to the Development Services
Center. (/t should be submitted separately from any other submiftals.) The Specialist at the
Development Services Counter will verify the site address from the City’s GIS system. If necessary, the
site plan will be forwarded to the Engineering Division for assignment of a different site address (or
addresses) while the plan is accepted for review under a “processing address.”

A “processing address” will be used when the orientation of the buiiding or location of the property
access does not fit with the address already assigned to the undeveloped parcel. For example, if a
development is proposed on the corner of Mill Avenue and Southern Avenue facing Southern Avenue
and the property has an address assigned on Mill Avenue, the Mill Avenue address would be used for
processing until a new address is assigned by Engineering. If a development proposes multiple
buildings on a parcel, the development will be submitted using the processing address while
Engineering assigns the additional addresses required.

Development Services will forward the properly scaled site plan to Engineering when new or additional
addresses are required. Upon assignment of required addresses, Engineering will notify Development
Services of the new addresses for notification to the developer.

SUITE NUMBER ASSIGNMENTS

The Development Services Department is responsible for the assignment of individual suite numbers.
All buildings that have or will have multiple tenants, i.e., offices, commercial businesses, hotel or
apartment complexes, will be assigned individual suite numbers. The City of Tempe does not assign
separate addresses for multiple tenants in a single building.

The developer is required to provide fwo (2) copies of a 24” x 36" site/building layout plan to the
Development Services Center. (it should be submitted separately from any other submittals.) The plan
must be drawn to scale and show parking lots, driveways, all exits, stairways, elevators, and any
corridors. If tenant layout plans are available, they shouid be submitted with the required site plan to
assist in the proper layout of the proposed suites. All suite numbers will be assigned prior to
submittal of a permit application for any tenant improvements. Assignment of suite numbers
requires approximately 2-5 days to complete.
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PROCEDURE FOR SUITE NUMBERING

»

When a plan is submitted, reference lines will be drawn through the width of the building every 20 to
30 feet. Wider buildings may have lengthwise reference lines drawn to allow for maximum leasing
space. These lines are for reference only and do not represent actual tenant spaces.

Three (3) digit suite numbers, i.e., 101, 102 are assigned to the spaces. The first digit in the suite
number represents the floor (second floor suites begin with 201, third floor suites, 301, etc.) The
reference lines will determine the suite number a tenant improvements may use based on the
proposed location within the building. If a proposed tenant improvement encompasses multiple
spaces, the tenant may choose any suite number within the range of suite numbers that the space
will occupy.

For buildings with exterior tenant entrances only, the suite numbering starts on the left front of the
building, from the street used in the building address, beginning with 101 and continuing
sequentially to the right. Building orientation on the lot may necessitate a front to back suite
numbering. SEE EXAMPLES #1, #2, & #3.

For buiidings with interior entrances only, from the street used in the building address, the suite
numbering starts with 101 after going through the main entrance for the first suite space on the left
and continuing clockwise around the corridor. SEE EXAMPLE #4.

When buildings with interior entrances only have additional floors, the first suite (201, 301, etc.) on
that floor should start in the same general location as required for the first suite (101) on the ground
floor then continue clockwise around the corridor.

For multiple floors, the suite numbering begins with the first suite on the left after exiting the elevatbr
or main entry stairway for buildings with no elevator, and continuing clockwise around the corridor.

Existing buildings not in conformance with the current suiting policy may continue to use present

. suite numbering until such time that the building is at a 50% vacancy rate. When a tenant

improvement is proposed, the building will be required to be re-suited to the current policy. All new
tenant improvements will use the new suite numbers. The existing occupied suites will have 12
months to conform to the newly assigned suite numbers unless a conflict in suite numbering exists.



(LH9I¥ 0L '9Q918 40
ANOYd 1437 WO S1Y¥V.1S INIYIGWNN - SSIUAQAY "LS QIIHL WOYH)

TH# F1dWY X3

o . | \\. : ity
f - e - - SRR
\-. o B Y e
& R L s
drd m.—ﬁmmr_. ' e B
e .u.._,.ni.l:a S 7 <" | S D U e AR
f,r_.ia e v e e ¥ S L ..|l..|§=aﬂ...-*. ey
. e oz BT [ wwm. — _ 1583 .
.
SXTrrar C =
(&
i
q
o [T
[s]
Bl B
—_— N . w N
p H fisd 15
[ & *
p,ﬁ_ g ﬁm
. I = O
i gl . NE
G E Y E m
o , - . 1 Qui
' - .~ ., - N
| i o L 0=
— ] 1= ; | [V
~E0q aava Y FI¥AQUJAY S50 . . T e O
i
. 7 e T 2 gl | AL 5 e iad o I YT R 771 = O
i L s i A . Dmm
= ‘ _ MMW
- . i nz
S LLLARSSANUAY LN OR YT . ADPRESSING SITE PLAN @ Oﬁm
: : SGALE: 17 300 -3
: . ‘ ikl
! - ) LEGAL DESCRIPTION
"
~ \\ bnpand \ Q__ J\ﬁ& 1HDU: ..'_n 1bﬂ_. ACCORDING TO. THE PLAT QF ALCORD o gmlﬂu—
. {1 IRE OFFIGE OF THE COUH1Y RECORDER GF MARICDFA rmgp
. COUNTY, \RIZOHA, RECORDED TH POOK 180 OF MAFS, falad
B QA m vy m_$_ w_w__akomms_qc%m. TORRECTIGH RECORDED i HAPRGE
S# TLINS/SEAUATY *SININNDISHY AN J * i 3
) _ BB T A
Sw\ﬂ.@\ ! a.m.u..au.ﬂV\ aau ANARAOTIARA A0 AV o . BEGIMUNG AT THE SQUIMEAST CORMER OF SAID 10T 26 o
Lot sl i d : . - THENCE 5. BT 11 55" W. ALONG THE SOUTH EINE OF _m.
: [ NAKKDISSY I LINS SAID SDUTHWEST BUILNERS IHOUSTRIAL PARR, A £
1 F L NAIK KOS € A . DISTANCE OF 4.5 [EET;
TINIAL IO ALID THEHCE M. OU 43" 477 W. 193.20 FEET)
THRENGE 5. DF {B' 43 €. ALOHG THL FAST LINE OF q UHNERSEY CRIVE
SAID LT 76 A DISTANCE OF 193,20 FEET 10 THE POINT
VPR CORPORATION, BY WAREMITY PEED REGAFDED INI P
- I “,_nuwwfn;_uau.— 1, 1\ N .vm\dcaawnuq,dm. D—ﬂ_nsm <—0 vﬁ_.< :h @




C_\GHN_ 041 '9Q19 4O

ANOYS L4377 WO S1dv.LS mzHamméaz SSIAQY "Gd LOITIA WOrd)

TS0 L] $POUl 7 NEIRI0TIARG 30 avl

SININKOISSY FLINS ]
IdKAL 30 ALID :

2H# T1dWY X3
g wv. E J
. Ty ‘ _
I R
B | g
1 " i P L
W aTrar € A T . _ £ [
a rm A F a.c" ﬁ %
i _:::::Ei_;f
v cF T ]
S e
uu..— . L ,._ . _ # D
s o4 D ——
g fgl OO a0 =
ﬁ m_. M,. m| . &_.mw
R L
[l J k
w g :
: iel i g
, i :
| < I
m_ 135 s ;
| i
=. EEEE i
Em_ | 1 L
ail Ik
Q= i (SR
Sio it I
.
e \d\ﬁm 3V .w\vwmw %i FIVAQUALY g94 N o x= =, %_.. |
| \\ Sl Yy == I.Il:lnl-.l.m...:.n S U .‘T e lmhiqﬂwl..w.n]
. i &QN m_n T R T Ty e T _._..niuﬂplji f,.«.r .In_'ll_lp_ _ ¥ R KT
ﬂbw ﬁy\_ - Ry r - M- . =
0o/
- , _ 2T 1% _
é J\a\”_ﬁ\w\mwh\&\ﬂ MJ\N M,mﬁ. HIENDISSYEN ) . %U . “m
RO oo 1
. mr,r_O‘_. ?ﬁ h _
- § I !m —_— e [} s I G ?_._ - ¥ —
{PURLE: ROADWAT)
__m
S# M—.HHDm_..,mw.MMG,Q.@ "mHZWEZOMwm«. MIAN |



T T e

('9Q19 40 LH9IY OL "9Q178 40 LNOYd 1437 WOdd ANV 2LINS Aova Ol

,_.ZONE <<O~E S1dY.LS INIFIGWNN - SSIIQAY QvYOd INIT1ISYE WOYD)
| €H# FTdWY X3

IDYIWWOD. <m=w_m e FI3IVIVIIN - BUUZUY "oulld |

. wmpal Kz«]i..:i!u..u:

dparedayg T | mﬂ_:m DO Bc“o )

Gl |

g -
#
L]
.

N

v . uedeng

i

—_———— —

T Eﬂmm
u_umu:u! )

1 'FILLEOU TIDEINAOD YIHS Aoy
-+ kopeag wefoid -
Eer..qdq.“muhﬂnﬂmi;f.ﬂtﬁi . N )
1:._”.'!;: Irﬂvﬁuwﬂuj . . || |_ mw

. 1/ )5} wioech oF | ipappald hapred
quﬁ-hﬁw. D) voude g7y aEsF.__ !u_i-

zh_.__ipunsu._:; ._.na_.._....a_u.&h

nxﬁlam mfaa A.‘ ?J .Jﬂm.mn.

_ @12 N.M
QIQ
i.wm.\ \HM %

[REETS raﬂ
mn:fm._. ..u

su_-l.au!._?a mfins| Rjpmog

R vl

.z-iugvl}g _
U NPT ey pacodaig .
e SEC'LEN) Pu Ror vy

=

. o U ayacly ot e Bk Ao B . :
¢ Ve pandary 1 ey B P m
D A i B4TT
Eﬁdﬂégﬁan}zg .

Emn_ [014

it -.Ha!aa!:l!. DGO e o
4 T ) K AP FEReRAC 60 S RS R
o R oA LR YA T, 24475 LI ¥ 304 PR G AT,

L1 iﬂ!sﬁ!lal!ﬂ-ﬂﬂ!.-ig.

&G EF

!I!iigqigﬂan '

- 1) .
gjil! L T B

: —:——Q—-—.-— —

e e T B DT
e e LRI DM St DL Y Ty IR

5 AT 30, X RN Y S T B SR T T

ey i

iﬂiﬂ!uglﬁgi

oo Y L 1 i T MG A At SR
I ATIN RO L Y £ 1 P Y2 M T

|
i

5
i
}
T

o

.‘ Hﬁuﬂih..ﬂnﬁ-ii!n}.!ﬁlﬂgunﬂ“-a! w

et oo SRR ..rM..

. gﬂiﬂﬁiilﬂnﬂﬂ!ﬂﬁﬂ =1
=

TR Ve Lrmingi oy ) SO 3 MO Ty

— b -




(35IMA2012 ININNILNOD QNV L1437 3HL NO

dOVdS ALINS LSYTL AHL JOd AINVILNG NIVW IHL HONOYHL ONIO2
n_m._...._< ﬂOH I._.H\S S1uvis @ZHN_Mms..DZ SSIYAQAY QY LOITII WOI)

Y # m\_n_é.\xm__

FIUVY VI LIy

i S ® n/? \ 5 ¢ & §
| | |
| - : 4
LA~ .P_I_ LA T
QEL el | hey
Hal
, Qi | QY Amw B aat
@I-I.!mm Aey o , i
N ﬂn., . tey | owl ,u/./ .MWW B | e W .
@ . W r m " L _ o .u_ _ v 28 M _ ——
M w | | |
o) ® @ @ nw F_w ® ¢ ' H__V @ @ L )

FIRST FLOOR PLAN

=30

L)

NARIT DF DEYELOTH Y

NEW

it

TR B ®d
U/.ﬂ AN

,aw Cuﬁv oot nﬁmﬁ-

rie B LIOT CORPORATE CENTER

_

a-mail: visaia@uswast.net

T VICTOR JOHN SFURLOCK AlA

2622 East Acoma Drive » Phoenix AZ « 85032.4034
§02.462.3737 (voice} » §02.482.3787. (fax)

\/Js"@i@

B75 Weat Elllot Road

Termpe, AZ

i e

FIRST FLOOR PLAN

it



(3ASIMAD0T2 ONINNILNOD ANV L4317 3HL NO
FIVdS 31LINS 1SY14 IHL JO4 IONVELNI NIVW JHL HONOIHL 9NIOD
¥3Ldv § HLIM S13v1S ONIYIEWNN - SSFAAAY Q4 LOI T WOu4)

Y # 3 dWY X3

7 IV 4V LIVY

TN
|

¢ 0
_ |
| - |
£ey | hat
hal aat
Q) | = _ mm
wey || eet | owd LA\ - A\ RN ‘o - ol
| | |
& mw G Aw @ . ® @ o] mr ®

FIRST FLOOR PLAN

=

e

NAPMT DY DEYELD

XE rg. AP

TS ey b
L She YOI\

GTATENT: m\,fo* Fﬂ.@

crnte Conkd

B

1P ELLIOT CORPORATE CENTER

E |

2622 Eagt Acoma Drive » Phoonix AZ - 850324931
e-mall: vjsala@uswest.net

" VICTOR JOHN SPURLOCK AlA

502.482.3737 (voice} » B02.482.3707. (fax)

\/J’S'@i@

8765 West Elilot Road
FIRST FLOOR PLAN

Tempe, AZ

Uithe:

BSS APP zaﬁwn/gvﬁ;my /\O/JW

NATE:




